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Oﬁice Memorandum - UNITED STATES GOVERNMENT

ST HIDARD FORM NO, 64

TO  : Chief, Special Staff, Logistics Office DATE: 2 July 1953
FROM :  Acting Chief, Administrative Staff
SUBJECT: Weekly Activity Report

l. CENERAL

as Agency Regulations (continued item)

The work on Agency Regulations being developed by this Office
has been interrupted by the necessity to prepare the Office

udget Estimate for Fiscal Year 1955. TFive of the key personnel
v‘#ﬂf”/””’gn the Logistics Office concerned with the writing of the regum
lations have been devoting full time to the preparation of the
budget.

be. Status of Slotting Against New T/0 (continued item)

A report has been prepared indicating the status of all
25X9A2 positions on the new T/O. Positions authorized on the new T/0
total General Schedule and [JJJj Wage Board. We now have a 25X9A2
25X9A2 total of people on board or in process against the JJGs 25x0A2
ez/ﬂ/ff””//, positions. oome of these excess 26 will be eliminated when
transfers of employees to other components of the Agency are

completed and when pending resignations become effective,

ce Budget - Fiscal Year 1955 (continued item)

\ The Office Budget Estimate for Fiscal Year 1955 was submitted
_V to the Comptroller on 1 July 1953,

2+ PROJECTS AND STUDIES IN PROGRESS

a. Basic Logistics Course (continued item)

Outline of proposed subjects to be given in the Basic
Logistics Course relative to transportation activities was
received from Transportation Division.
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be Review of T/O fO.Support Base {continued item) 25X1A6a

Position descriptions for the key positions for theF
T/0 have been prepared and forwarded to the Far East Divlisions 25X1A63

3« OTHER TTEMS OF INTEREST

2. Personnel Needs (continued item) .

Vacancy and In~Process Totals for Logistics Office

Office of the Chief In Process Vacancies

GS~7 and above
GS~6 and below
Total

Coordination and Reguirements Staf

GS=7 and above 25X9A2 25X9A2

GS=6 and below
Total

Procurement Division

GS~7 and sbove
GS=6 and below
Total

Rezal Estate and Construction Divisi

GS~7 and above
GS=~6 and below
Total

Supply Division

GS=7 and above
GS=6 and below

Wage Board
Total
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25X9A2
Transporbation Division In Process Vacancles
includes 1
GS=7 and above Mil. Officer) 25X9A2

G8-6 and below

Wage Board
Total

b, Basic Intellipence Course (Supplemental) (continued item)

Four Logistics Office representatives gave a two hour
presentation before approximately 50 students of the Agency
Administrative Support Course (a part of the BIC). Persons

articipating were, m and 25X1A9a
25X1A9/ _ Subjects covered were, "Delinition an f
Logistics," "Organization and Functions of the Togistics Office,!

1Defense Department Support Directives," "Supply Requirements
Programming," and "The Depot Supply System.?

Division Training Coordinators have initiated preparation of

schedules of all eligible persons to attend the Administrative
Support Course (the last 3 weeks of the BIC).

S. MAJCR OBJECTIVES

a, Career Service Frogram (continued item)

The proposed statement of policy and objectives for the
Togistics Office Career Service Board was discussed and approved
at a Career Service Board meeting 1 July. Proposed modifications
are being incorporated in a revised statement which will be
submitted through Logistics Office Career Service Board to the
Chief of Logistics, and then to CTA Career Service Board as soon
as possible.

be Logistics Office Training Program (contimued item)

Continued efforts to recrult a permanent Training Officer for
Logistics Offices

c. Tdentification of Logistics Positions (continued ibem)

The report of positions on T/Ots of other components of the

"’/,/"’- Agency over which Logistics Office. Career Service Board will have
cognizance has been received from Classification and Wage Division.
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Work is progressing on the identification of present incumbents
of these positions and their current grades.

& separate report has been received from CTA Career Service
Board listing career employees not assigned to positions on
Logistics Office T/0, but who have been proposed by their
organizations for LO Career Service designations. A review of
the qualifications of these employees will be made prior to
acceptance of their designation as 1O Career Service responsim
bilitiese.

OTHER TTEMS OF INTEREST

as Mail Distribution (continued item)

No changes

25X1A9%9a

LO/AS/MFB:Imr (2 July 1953)
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